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Request for Service (RfS) for the Appointment of Short-Term Experts

GET.transform - Transforming Energy Sectors Globally

	GIZ Contract Reference:
	

	PN:
	XX.XXX.X-XXX

	Assignment N°:
	

	Revision (when updating)
	[brief note on what changed since the last version]


	Title
	

	Work Package
	Choose an item.
	Expected days and Location of assignment 
	Total number of days: Up to [Nr] (including xx buffer days[footnoteRef:2]) [2: ] 

Assignment location: [Country]

	Period of assignment
	From [DD/MM/YY] to [DD/MM/YY] 

	Expert pool
	

	Project Managers 
	Advisory Service: 
Country Window: 
Consultant:
	[EMAIL] (name if not clear from email)
[EMAIL] (name if not clear from email
[EMAIL] (name if not clear from email)


Split of expert days
	Expert category 
	Expert Name
	Task 
	Project
Management
	Buffer days 1
	Sum of Expert Days

	
	
	1
	2
	3
	4
	
	
	

	Senior Expert(s) Pool
	[NAME] 
	0
	0
	0
	0
	0
	0
	0

	Expert(s) Pool
	[NAME] 
	0
	0
	0
	0
	0
	0
	0

	Regional Expert(s) 
	[NAME] 
	0
	0
	0
	0
	0
	0
	0

	Estimated Travel Budget 2 (EUR)
	



	Approved by:


GET.transform 
Date: [DD/MM/YY]
	Approved by:


Choose an item.
Date: [DD/MM/YY]




 Buffer days correspond to expert days set aside on top of the initial foreseen expert days needed the different tasks. If there is an identified need to use these days, the expert shall send a request via email to the GET.transform Advisor Service who will approve their release in full or partially.
2 Includes per diem, travels, and accommodation.

	Project description, outputs, and tasks

	Background Information
(Describe in one short paragraph why the support is needed)
	

	Expected Results 
(To be filled by GET.transform)
	Choose an item.

Choose an item.(In case of double indicator) 

☐ Contributes to Policy Catalyst Indicator


	Deadlines and products
(Fill the tables for deliverables and workshops)

Frequency of meetings
(Define frequency of meetings)

	
	No.
	Documentation Deliverables
	Due date

	D1
	· 
	

	D2
	· 
	

	D3
	· 
	

	D4
	· 
	




	No.
	Workshop Delivered
	Due date

	W1
	
	

	W2
	
	[DD/MM/YY]

	W3
	
	



	No.
	Meetings
	Participants
	Frequency

	M1
	· 
	
	

	M2
	
	
	

	M3
	
	
	

	M4
	
	
	



Gender inclusivity: Gender should be considered as a cross-cutting topic in every stage of an activity. This includes, but is not limited to, the implementation of gender responsiveness/ transformation, gender mainstreaming, gender sensitive language, etc. It's crucial to ensure diverse gender representation among activity participants, speakers, experts, and other groups, as well as to create a welcoming environment for everyone.

Templates and quality assurance: All deliverables should be prepared using GET.transform templates unless otherwise agreed in writing (per e-mail). In order to ensure a high level of quality, please always follow the instructions in the Quality Assurance Guide.

	Main tasks
(The bullet points should briefly describe in one short paragraph the task/activity. Each bullet point must correspond with the expected deliverable above)

	The Key Expert(s) shall perform the following tasks:


.

.




	Reporting language
	Working languages: 
Participation in meetings requires proficiency in the local language.
All deliverables must be provided in XXX.
Any deviations from this requirement must receive written approval from GET.transform via email.



[image: ]
2

2
image1.png
x
x
*

GET.transform

Transforming Energy
Sectors Globally




image2.png
** * **
* Global
»Gateway




image3.png
GET.transform is co-funded by

-gen-nanN

Cooperation

-Mden My, IPn.t"mttl;f\ll
&, [ p— L S % Partnorships
Norway [ oo Sverige %, Austria "





